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1  DCRB-16-003 Amendment 1 
 

 
Effective Date: 12/10/15 
 
Subject:     Request for Proposal (RFP) DCRB-16-003 for 
      Pension Oversight Project Management and Quality Assurance Services 
      Amendment No.: 001 
 
DESCRIPTION OF AMENDMENT 001:  
 
Request for Proposal for the Pension Oversight Project Management and Quality Assurance Services is 
amended as described herein. 
 
Page 1: 

• Added Solicitation, Offeror, Award Page: 
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Page 4: 

• Replaced B.6 Quality Assurance Surveillance Plan (QASP) with: 
 “B.6 Weekly Status Report – Deliverable. The contractor shall work with DCRB on a 
weekly status report with the format to be determined by DCRB.” 

• Added  
 “B.7 Quality Assurance Surveillance Plan (QASP). DCRB may use a Quality Assurance 
Surveillance Plan (QASP) to monitor the quality of the contractor’s performance.  The 
oversight provided for in the contract and in the QASP will help to ensure that service levels 
reach and maintain the required levels throughout the contract term.  Further, the QASP 
provides the COR with a proactive way to deter unacceptable or deficient performance and 
provides verifiable input for the required Past Performance Information Assessments. A draft 
QASP shall accompany any proposal submitted in response to this SOO. The QASP will be 
finalized immediately following award and a copy provided to the Contractor after award. 
The QASP is a living document and may be updated by DCRB as necessary.” 

 
Page 6: 

• Replaced the D. Deliverables table with the following updated table: 
 

Deliverable 
Due Date 

Deliverable Description of 
Deliverable 

DCRB’s 
Acceptance 
Criteria 

Submittal 
Requirements/ Format 

Within 5 
business days 
of Award 

Post Award 
Meeting 

Contractor shall contact the COR 
to arrange a meeting to initiate 
action and confirm requirements. 

The Contractor shall 
meet with the COR and 
other staff to discuss 
requirements. 

Phone/In-person, Web-ex 
 
Format: Discussion 

Monthly Monthly Progress 
Report 

The Contractor is required to 
prepare and submit monthly 
progress reports. 

The Contractor shall 
meet with the COR and 
other staff to discuss the 
content and format of 
the report. 

 Email COR 
 Format: Word doc. 

Weekly Weekly Status 
Report 

The Contractor is required to 
prepare and submit weekly status 
reports. 

The Contractor shall 
meet with the COR and 
other staff to discuss the 
contents of the report. 

 Email COR 
 Format: Word doc. 

One-time, 
90 days prior 
to contract 
expiration 

Transition Plan The Contractor shall provide a 
transition plan to include phase-
in and phase-out services. 

The Contractor shall 
meet with the COR and 
other staff to discuss the 
contents of the plan. 

 Email COR 
 Format: Word doc. 
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Page 7: 
• Corrected Schedule of Events table, Proposal Due Date should be January 8, 2016: 

 
Activity Scheduled Date 
Request for Proposal December 8, 2015 
Offeror Questions to the DCRB December 14, 2015 
DCRB Response to Offeror Questions December 18, 2015 
Proposal Due Date January 8, 2016 

 
 
Page 26: 

• “R.” was missing from General Terms and Conditions sequence. Corrected  lettering sequence 
as follows: 

o R. Governing Laws 
o S. Freedom of Information Act 
o T. Insurance Requirements 
o U. Order of Precedence 

 
 
 
Except as provided herein, all terms and conditions of the document referenced in RFP DCRB-
16-003, as heretofore changed, remains unchanged and in full force and effect. Please contact 
DCRB.Procurement@dc.gov with any questions. 
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